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orpanH4yenHoro pacnpocrpanedus B MBOY I'mmuaszua Ne 91

1. O6mue monokeHUust
1.1. Hacrosimee IlomokeHue ompenenseT OO NOPSHOK OOpameHus C
NOKYMEHTaMH M JIpyTMMH MaTepUalibHBIMH HOCHUTENsIMH HWHbopManuu (nanee -
NOKyMEHTaMHU), COJAEpXalMMH CIy>keOHyl0 HHPOpPMAIHI0 OrpaHHYEHHOro
pacripoctpanenus, B MBOY ['mvuasus Ne 91. [lonoxenue He pacnpocTpaHIeTCs
Ha TIOpSOOK oOpameHus ¢ [JOKYMEHTaMH, COJACpXAllUMH CBEICHHs, He
COCTAaBJISIOIIHE T'OCYAPCTBEHHYIO TalHY.

1.2. K cmyxebHoif wuHbOpMaIMH OrpaHMYCHHOTO PacIpOCTpPaHEHHS
OTHOCHTCSI HEeCeKpeTHas MH(OpMAaLMs, Kacalollasacs AeITeNbHOCTH OpTraHU3allui,
OrpaHHYeHHWs Ha  pacCIpoCTpaHeHHe  KOTOPOH  JHUKTYIOTCS  CIy)KeOHOM
HEO0OXOIUMOCTEIO.

1.3. He MoryTr OBITh OTHECEHBI K CIIy:ke0HON MHGMOpPMAMH OrpaHHIEHHOTO
pacIpocTpaHeHHs: aKThl 3aKOHOJATeNbCTBA, yCTaHABIUBAIOIIME [IPaBOBOM CTATyC
IOCyJapCTBEHHBIX OPraHOB, OpraHU3alllii, OOIIECTBEHHBIX 00bEAUHEHHH, a TaKKe
mpaBa, cBOOOABI W 00A3aHHOCTH IpakK[aaH, MOPSIOK WX peaTu3allih; CBEIEHHS O
Ype3BBIYaWHBIX CHTYallUsAX, ONAcHBIX IIPHPOJAHBIX SBIEHHAX U IPOLEccax,
9KOJIOTHYEeCcKasi, TUIPOMETEOPOIOrHIecKas, TH/IPOTEO0JIOrHYecKas,
neMorpaduyeckas, CaHHUTApHO-3IHIEMHOJIOTHYECKass W Jpyras uH(opManus,
HeobXxonuMas Ui obecriedeHns 6€30IacHOM AeATeNbHOCTH M Y4eOHOro mpouecca,
yUYaluxcs U aIMUHUCTPAIMA YUpexTeHUs], a TaK)Ke 00BHEKTOB IIKOJIBI; OIMCaHHe
ctpykrypel MBOVY T'mmnasus Ne 91, ero ¢ynkuumil, HanpaBneHuit u ¢opwm
AEATENLHOCTH, a TakKXKe €ero aapec; IOpANOK pacCMOTPEHHS U pa3pelleHHs
3asgBJIEHHM, a Takke oOpalleHMi TpaxkJaH U IOPUAMYECKHX JHL; pEIIeHHS II0
3asBICHUAM M OOpallleHWsAM TpakJIaH M IOPUAMYECKHX JIHIl, PACCMOTPEHHBEIM B
YCTAQHOBICHHOM TIOpAJIKE; JOKYMEHTHI, HaKallIUBaeéMble B OTKPBITOM (oH/E
OubnuoTexn U apxuBa, HHOOPMALMOHHBEIX CHCTEMaX, HEOOXOAUMEIE IUIf
opraHU3aluy 1 y4eOHOro nporecca.

1.4. Ha noxymeHnrax (B HEOOXOZMMBIX CIy4asX ¥ Ha HX IPOEKTax),
coziepKalux CiaykeOHyl0o HMH()OPMAIMIO OrpaHUYSHHOTO paclIpOCTpPaHEHHU,
npocTasisieTcs noMerka " [list ciykeOHOro 1mons3oBaHus".

1.5. Jdupexrop MBOVY T'umuazust Ne 91, B npemenax cBoeil KOMIIETEHIUH,
Ompe/ieNIsieT: KaTeropuH JIODKHOCTHBIX JIMI[, UMEIOIIAX IPaBO O3HAKOMIICHHS H
MONB30BaHMs  CITy)KeOHOH WH(OpMalMedl OrpaHWYEeHHOTO pPAacIpPOCTPAHEHHS,
MIOPAZIOK IIepejadd Cily:xeOHOH HH(pOpMalWKU OrpaHMYEeHHOTO PaCIpPOCTPaHEHHS
NpyTHM JIMI[aM M OpraHaM, OpraHu3alusM (3a MCKIIOYEHHEM HMEIOIIMX Ha 3TO
IpaBo); MOPAIOK CHATHs rmoMeTku "Jlns ciayxeGHOro mons3oBadus" ¢ HocuTeneit



undopMarud  OTPAHMYEHHOTO  PACTPOCTPAHCHHA;  OpraHH3alHio 3aIIATEI
ciy>xe6HOH HHQOPMAIIHK OTPaHAICHHOr0 PaclpOCTPAHEHHS.

1.6. JIOJKHOCTHBIE JHMIA, MNPUHSABIIME K O3HAKOMIICHUIO, pabore co
cayxebHoll ~ MHpopmauueid  OrpaHUICHHOIO pacrlpoCTpaHeHusi,  HECYyT
TIepPCOHANBHYIO OTBETCTBEHHOCTb 3a cobmoieHne OrpaHUYEHHH,
IPEIyCMOTPEHHBIX ITyHKTOM 1.3 HACTOSIIEro [Tonoxenus.

1.7. Cnyxebras uHOpMaLKEs OTPaHAYECHHOr0 PaclpOCTPaHCHHU Oe3
CAHKIIMM COOTBETCTBYIOMIETO MODKHOCTHOIO JIHL@ HE MOJUIEXKHT Pa3TIAICHA0
(pacIpoCcTpaHEHHUIO).

1.8. 3a pasrnamende CIyXeOHOH WH(OpManud  OTPaHHICHHOIO
paCIIpOCTPaHEeHHs, a TaKke HapyIICHUE TOpAaKa obpareHus ¢ JOKYMEHTaMH,
COZIep)KAlIMMI  TaKyl0 MH(OPMALHIO, pabOTHUK OPraHW3alid MOXeT OBITh
MpUBIEYEH K JUCIUIUTHHAPHON WK HHOH IpelyCMOTPEHHOM 3aKOHO/ATEe/IbCTBOM
OTBETCTBEHHOCTH.

1.9. B cnyuae JHUKBHAJALMH YupexaeHus, pelieHue o nanpHenIeM
HCIIONB30BAHMM  CITy)KeOHOH WH(OpPMAlUK OrpaHHYEHHOr0 PacrpoCTpaHCHHA
npurarmMaet Jlupexrop MBOY T'umuasus Ne 91.

2. Ilopsaok o0pamieHHs ¢ 1I0KyMeHTaMH, COAepKalliMH cJIyKeOHY 10
uHGOPMALHKIO OrPAHHYEHHOI0 PACHPOCTPAHEHHS

2.1. HeobxomMMocTs HpoOCTaBileHMs TOMeTKH ' Jlud ciryxeOHOTo
monp30BaHmMa" Ha JOKyMEHTaxX M H3/IaHMAX, COJepXXalluX CITyKeOHYI0
MHGbOPMALMIO OTPAHUYEHHOrO PAacHPOCTPAHEHUS, OIPEACIACTCA JupexTopoM
MBOY Tumsazuss Ne 91, NOANMCHIBAIOIIMM HIM YTBEPXAAOUMM JOKYMEHT.
Vka3zaHHas MOMETKa ¥ HOMep 3K3eMIUIApa MPOCTaBIAIOTCA B MPAaBOM BEPXHEM
yIUly TIepBO# CTPAHMIGI JIOKYMEHTa, Ha 00JI0XKKe M THTYJIBHOM JIMCTE H3/aHHA, &
TaKyKe Ha [IEPBOH CTPAHUIE COMPOBOIUTENBHOTO MMChMA K TaKHM JOKYMEHTAM.

2.2. Tlpuem u yder (permcTpaius) JOKYMEHTOB, COZICpXKAIIMX ciyxebHyro
HHGOOPMALIHIO OrpaHUYEeHHOT0 pacrpoCTpaHeHus, OCYIIECTBIACTCA
JIETIONPOM3BOJICTBOM, ~KOTOPHIM ~ IIOpYHYeH [OpueM M  y4eT HeCeKpeTHOMU
JIOKYMEHTALIMH.

2.3. JIokyMeHTHI ¢ moMeTko# "Jlis ciryxeOHoro MOJIB30BaHMA": TIeYaTaIOTCHa
B menompousBozcTe. Ha o6opore NOCIEIHEro JMCTa KKAOTO 3K3eMILIsIpa
[OKyMeHTa JIeJONpOM3BOUTENb [IODKECH YyKa3aTh KOJHMHYECTBO oTIe4YaTaHHbIX
9K3eMIUIAPOB, (aMHIHMIO HCIOIHHUTENS, CBOIO gamuiio M Jary IedaTaHusA
noxyMmenTa. OTre4aTaHHble U TOANHUCAHHBIE JOKYMCHTBI NOUIEHKAT peTHCTpaLliH,
pabOTHHKOM, OCYIIECTBIISIOMIAM HX YHET. [Ipu He3HAYMTENBHOM 00BEMe TaKuX
JIOKyMEHTOB pa3peliaeTcs BECTH HX y4eT COBMECTHO C JpyTrHMH HECeKPETHBIMHU
nokyMmenTamu. K perucTpaluOHHOMY HHJIEKCY AOKyMEHTa nobasisieTcsi MOMETKa
"JICII"; mepenaroTcss pabOTHUKAM Ho/pa3eeHH) MoJ PacTMCKY; NMEPeChIaloTCA
CTODOHHMM  OpraHM3allisAM,  3aKasHbIMM ~ MIH  TICHHBIMH IOYTOBBIMH
OTNpPAaBIEHHAMH; PasMHOXAIOTCA (TMpaXUpYIOTCS) TOJNBKO C THCBMEHHOTO
paspemenus Jlupexropa MBOVY  I'mmuasus Ne 91. Vuer pasMHOXEHHBIX
JIOKYyMEHTOB OCYILIECTBIISETCS TIOOK3EMILIAPHO; XPAHATCA B 3AMMPACMBIX mKkadax
(smpKax, XpaHUIMIIAx).



2.4. Tlpu HeoOXOIMMOCTH HampaBlIeHHs JOKYMEHTOB C mometkoi " Jlns
cTy’eOHOro MoNb30BaHHA" B HECKOJIBKO aJpECOB COCTABILICTCH yKasaTellb
PacCBUIKH.

2.5. VcrmonHeHHBle JOKYMeHTHI c momerkod "Ina  cmyxeGHOro
MONB30BaHMsA" TPYNIHPYIOTCS B JieJla B COOTBETCTBHHU C HOMEHKJIaTypoil Jen
HECEKPETHOro [eMONpPOU3BOACTBA. IIpu 3TOM Ha obIoXKe Jena, B KOTOpoe
OMeIeHbl TaKhe JOKYMEHTHI, TaKkxke mpocrasisiercss momeTka "Jlst ciayxeOHoro
mons3oBaHus". 2.6. YHHUTOXeHHe [el, JOKYMEHTOB C IIOMETKOM " Ilns
ciTyeOHOro MoJNb30BaHMA", YTPATHUBIIMX CBOE NPAKTHYECKOE 3HAUCHHWE W HE
AMEIONMX UCTOPUUECKON 1IeHHOCTH, IPOU3BOUTCS 110 aKTy.

2.7. Tlepemaya [AOKYyMEHTOB M Jel ¢ IomeTkod [l cimyxebHoro
MONB30BaHUA" OT OJHOrO PabOTHHKA JIPYroMy OCYIISCTBISETCHA C pPaspeIleHU
JlupeKTopa HIIH JIKIA €0 3aMelaolero.

2.8. Tlpu cmeHe paboTHMKA, OTBETCTBEHHOIO 32 Y4YET NOKyMCHTOB C
romeTkoii "Ing caykeGHOro IOJIb30BaHMA", COCTABISETICA AKT IpHEMa-CHauH
STHX JIOKYMEHTOB, KOTOPBIH yTBEpPK/aeTCsi JIUPEeKTOPOM.

2.9. TlpoBepka HaIM4Hs OKYMEHTOB, HeJl W H3[aHUH C nometko# "Jlns
CITy’KeGHOTO ~[OJB30BaHMA" TIPOBOJAMTCS HE peKe OJHOro pasa B TOl
JIeNONpPOU3BOUTENEM, Ha3HAYAEMbIM IIPUKA30M PYKOBOJUTEIIS.

2.10. O dakrax yTpaThl [OKYMEHTOB, M€l M W3JIaHHH, COJepIKalliX
ciTyxe6Hy0 HH(YOPMALMIO OTPAHMYEHHOTO PaclpOCTPAHCHNUA, b0 pasriaameHus
5ToMl WHGMOpPMAlMH CTAaBMTCS B HM3BECTHOCTh JIMPEKTOp MM JIMIO €ro
3aMeIaioliero W TPOBOAMTCS paccliefloBaHMe OOCTOSTENBCTB  yTparhl WK
pasriamenus. Ha yTpaueHHble TOKYMEHTBI, €Nia U H3[aHHA C romeTko# "Iy
cIry’KeGHOro MONb30BaHMA" COCTABNIAETCS aKT, HA OCHOBAHMM KOTOPOr0 JIe/IaloTCs
COOTBETCTBYIOIME OTMETKU B YUETHBIX (popMax.

2.11. TIpu castuu nomeTku "Jlns ciyxe6HOro [0JIb30BaHMs' Ha JOKYMEHTaX,

neax WM M3aHHMAX, a TAKKe B YYETHBIX (opMax AenaroTcs COOTBETCTBYIOLIHE
OTMETKH ¥ MH(DOPMHPYIOTCS BCE aJpecaTthl, KOTOPhIM 3TH AOKYMEHTBI (w3 maHus)
HAIPaBISUIACh.
Tpe6osanus HacTosmero [1on0KeHus: pacpOCTPAHAIOTCs Ha NOPSAJIOK obpartueHus
C MHBIMA MaTepHalbHBIMKM HOCHTENSMH CITyXKeOHO# HH(}OpPMAIMH OrpaHUIeHHOTO
pacrpoctpanenus (($poTo-, KHHO-, BUEO - U ayJMOIUICHKH, MalTHHHBIC HOCHTEIH
uH(pOpMALAH | 1P.)



